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                                                                           Annual Check-in Request Form

Under the Revised Common Rule, Federal Regulations no longer require IRBs to conduct a Continuing Review for a study that has undergone Expedited review or Limited review. 

Instead, the TCU Office of Research Compliance requires that Principle Investigators (PIs) submit annual check-ins for any study that falls under 46.109(f)(1). 

PIs should complete the Annual Check-in forms and submit it to IRBsubmit@tcu.edu  within 30 days of the study’s initial approval anniversary date every year until the study is closed.

The TCU IRB does not re-review a study upon receiving a completed Annual Check-in form; rather, the annual check-in process allows the TCU IRB to track ongoing studies and ensure that investigators are following reporting requirements, such as submitting Reportable Event and Amendment/Modifications forms to approved research when it is legally required to do so.   

*Waiving the requirement for continuing review does not apply to studies that are 1) subject to FDA regulations, 2) approved by the Full Board procedure or 3) receiving federal funding.

Date:       
1. Project Title:       

IRB Initial Approval Number and Date:       
2. List the name and Faculty/Students/Staff status of the person(s) conducting the research.

a. Principal Investigator:       
b. Department:       
c. Others:       
3. Is the research still ongoing?       
4. If you made changes to the protocol in the last year, did you receive IRB approval (yes, no, or n/a)       
4.5       If you modified the protocol without prior IRB approval, please explain.       
5. Did you properly report and receive acknowledgment of all Reportable Events that occurred in the last year, if any (yes, no, n/a)?      
5.5       If you did not properly report a Reportable Event, please explain.      
Name       
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Printed

Signature ​





   Date:       



TCU Box              
    
   


Ext.             


Email Address:       
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