TCU INSTRUCTIONS FOR COMPLETING RESEARCH 

EQUIPMENT INVENTORY DATA INPUT FORM

Questions? Call Carla Ayala, ext. 7207

TCU Tag No.:
Record the number exactly as it appears on the TCU property tag.

Manufacturer’s Name:
Self-explanatory

Item Description:
Self-explanatory

Model # or Name:
Self-explanatory

Serial #:
Self-explanatory

Project#/Account#:
Relevant accounting data or project code

Location:
Building and room # (e.g. SWR 485)

Department:
5-digit department #

Funding Date:
Date invoice was paid (e.g. YYMMDD)

Cost:
Acquisition cost (to nearest dollar): purchase price + shipping + 

installation

Funding Entity:
Self-explanatory

% Paid by TCU:
Self-explanatory

Investigator Name:
Primary user of the equipment (Last name followed by initials)

Supervisor Name:
Supervisor of Primary user (Last name followed by initials)

